Call for Proposal: Service Provider for the equip the office of FNF Baltic States in Vilnius
Procurement of Office Equipment and Furniture
Friedrich Naumann Foundation for Freedom (FNF) is seeking a professional service provider to fully equip the office of its Baltic States office in Vilnius, Lithuania. The office located in the old town area will be staffed by several employees and will host a variety of events, exhibitions and seminars.
 ABOUT US:
Baltic States - Vilnius "Freedom Center"
The focus of our work is to strengthen security and defense policy cooperation between the Baltic states and Germany - including all member states of the European Union and NATO in the Baltic Sea region. In connection with the permanent stationing of a German Bundeswehr brigade in Lithuania, the foundation supports networking between civil society, military and politics. A second focus is on fostering exchange on innovation and digital transformation.
The foundation has been active in the Baltic states since Estonia, Latvia and Lithuania regained their independence. Since 2024 with its "Freedom Center" in Vilnius.

Scope of Work:
The selected service provider will be responsible for the set up of the office furniture, including:
· Supply, delivery and assembly of office furniture as per the enclosed furniture list and concept.
· Installation and arrangement of furniture according to the provided office furniture concept and layout.
· Quality assurance and final inspection upon completion.

Requirements
· All furniture must comply with industry standards for durability and ergonomics.
· The delivery and installation must be completed to 30 Mai 2025.
· Warranty details and documents for supplied furniture.


Expected Deliverables:
· Successful execution of office furniture supply, assembly and completion according to provided furniture list and office concept document.

Applicants Must:
· Have proven experience in procurement of the supply, delivery and final complexion of office furniture.
· Demonstrate the ability to manage all aspects of furniture supply and coordination.

Budget:
Applicants must submit a detailed price offer including separate costs for the each position. All taxes must be included.

Timeline:
· Deadline for Proposal Submission: 09 April 2025
· Evaluation and Notification of Selected Provider: 11 April 2025 (FNF Vilnius reserves the right to extend the term).
· Contract Signing and Coordination Kick-off: 14 April 2025

Submission Requirements:
· Proposal including a detailed breakdown of costs in price offer (including taxes).
[bookmark: _GoBack]Submissions should be sent by 9 April 2025 to:
Email: vilnius@freiheit.org
